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1. UCIIOJIB3YEMBIE TEPMHUHBI U COKPAILIEHUSA

1.1. TepmuHbI

B tabnune | npuBeneHsl TEPMUHBI H ONIPEIEICHUS, HCTIOIB3yeMble B [lonoxeHny.

Tabnuya 1
Tepman , Onpenenenne
oIlpeNieNICHNE, UCIONb3yeMoe 11 0003HaYeHHUsI aBTOHOMHOTO
yUpexIeHUs NpodecCHOHATBHOro 06pa3oBaHus XaHThI-MaHCHHCKOTO
Hosnedos aBTOHOMHOTO OKpyra-lOrper «HedTeroranckuit momuTexXHHYeCKui
KOJLITEDK»
Byxcarmepun CTPYKTypHOE  MOIpa3[elieHHe,  Bxojsmee B  (UHAHCOBO-

KOHOMHYECKYIO CITyk0y KoJemka

1.2. Coxpamenust
B tabnuue 2 npuBeneHs! COKpaleHus, HCIoab3yeMble B [1010)KeHHH.

Tabauya 2
Coxpamenne Onpenenenne
«1C: Byxzanmepus
MHCTPYMEHT [ AaBTOMATU3allU¥ OyXrajirepckoro ydera ©
20¢cyo0apcmeerHHo20

yupecoenus 8»

COCTaBIICHHUS OyXTranTepCKOi OTIYETHOCTH

«1C: 3apnaama u
Kaopst 8»

HHCTPYMEHT JUIsI KOMIUIEKCHOM aBTOMAaTU3alliy pacyeTa 3apaboTHOU
IUIaThl M BEJIEHUS KaJpOBOro y4era

1.3. Poid y4acTHHKOB NponeccoB paboThl ¢ JOKYMeHTAMH
B Tabnuue 3 npuBeaeHbI COKpaIEHHs, HCIIOIb3yeMble B [1010KeH M.

Cokpamenue

Tabnruya 3
- Onpenenenne ’

I'naensiu 6yxzanmep

JOJDKHOCTHOE JIUIO, KOTOPOE BO3IJIABISET OYXTalITepHIO KOJLUIeIKa
obecreunBacT OpraHM3alUIO BENCHUS OyXTralTepckoro ydera u
COCTaBJIEHUS OyXTalTepCKOM OTYETHOCTH

3amecmumens
21481020 byxzanmepa

JOJDKHOCTHOE JIMLI0, KOTOPOE OCYIIECTBISAET BeEHHE OyXTalTepCKOro
ydeTa ONPEACICHHBIX OOBEKTOB OYXTaJITEPCKOrO ydeTa M 3aMEHSET
rJIaBHOTO OyXraiarepa B Cllyyae €ro OTCYTCTBHS

Byxzanmep

JOJDKHOCTHOE JIMIIO0, KOTOPOE OCYIIECTBIISIET BEACHHE OyXTaJITEPCKOro
y4eTa OIpeZIeJIeHHBIX 00BEKTOB OyXrajaTepcKoro y4era
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2. OBJIACTBb ITPUMEHEHMUSA

2.1. JlaHHOe TIOJIOKEHHE paAcTpocTpaHseTcs Ha paboTHHKOB Oyxramrepun AY
«Hedreroranckuit MOMMTEXHHYECKUH KOJUIEIK», a TAKKe Ha BCEX COTPYJHHMKOB KOJJIEIKA B
JIOJDKHOCTHBIE 0053aHHOCTH KOTOPBIX BXOIAT paboTa ¢ GyxrainTepHen.

3. OBLIHME IMOJIOXXEHMUSA
3.1.  ByxranTtepus SBISE€TCS CAMOCTOSITEIbHBIM IOIPA3IEICHUEM KOJIIEKA.
3.2.  ByxranTtepus co3maeTcs u JUKBUAUPYETCS MIPHKA30M JUPEKTOPA KOJUIEIKA.

3.3. byxrantepuio BO3IMVIaBJse€T IJIaBHBIA Oyxrajarep, Ha3HavyaeMbld Ha JIOJDKHOCTh
IIPUKA30M

JIUPEKTOpa KOJUIEIXKaA.

3.4. Ha BpeMs OTCYICTBHS T[JIaBHOTO OyXraiarepa pyKOBOACTBO OyxrairepHen
OCYIIECTBIISET 3aMECTUTEND IJIaBHOTO OyXrairepa.

3.5. CorpyaHuKH OyxXrajTepud Ha3HA4alOTCS M OCBOOOXKHAIOTCS OT 3aHUMaeMoin
JIOJDKHOCTH TIPUKA30M JIMPEKTOPa KOJUIEKa MO MPEeICTaBIEHHIO TIaBHOTO Oyxranrepa.

3.6. T'naBHbli Oyxraatep Ha3Ha4yaeTcs U OCBOOOXIAETCSs OT 3aHMMAEMOM [IOJDKHOCTH
IIPUKAa30M IUPEKTOpa KOJIEIKA.

3.7. CTpyKTypy H IITaTHYIO YACICHHOCTh OYXTaITE€PUHU yTBEPKIAET TUPEKTOP KOJLIEKA.

3.8. Pacnpenenenue 00sf3aHHOCTEH MEXAY COTPYAHHMKAMH OyXraiaTepHH IPOU3BOAUTCS
TJIaBHBEIM OyXTaJITEPOM.

3.9.  Byxranrepus B CBOEH I€ATEIbHOCTH PYKOBOIACTBYETCH:
- IEHCTBYIOIMMMH 3aKOHOAATEIbHBIMU H HOPMATUBHBIMU aKTaMH;
- YCTaBOM OpraHM3alluH;

- HaACTOSAIIHUM IIOJIOXKCHHUEM.

4. HOPMATHUBHBIE CCBIJIKA

4.1.  Koncrurynus Poccuiickoit ®enepanuu.

4.2. "bromxerHsii koaekc Poccuiickoit ®eneparun’.
4.3.  "Hanorosslit konexc Poccuiickoit @enepanuu’.
4.4. "Tpynosoii kogekc Poccuiickoit deneparun’.

4.5. @epepanbHpii 3akoH or 06.12.2011 N 402-®3 (pex. or 30.12.2021) "O
OyxranrepckoM ydere" (C U3M. | JIOIL., BeTym. B cumy ¢ 01.01.2022).
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4.6. YcraB AY «HedTeroraHckuit MOTHTEXHUYECKHH KOJLTIEIK) .
4.7. IlonoxxeHue 1o AeIONPOU3BOICTRY.

4.8. JleWcTByIOIMM 3aKOHOAATENBCTBOM PoCCHM W HOPMAaTUBHOM JOKYMEHTAITUEH,
pacIpoCTpaHsIoecss Ha NesITeIbHOCTh OyXTralTepud, CTaHIapTaMu B 00JIaCTH peryJIupOBaHHS
OyxraaTepckoro yJera.

4.9. ®enepanpubii 3ak0oH oT 18.07.2011 Ne223- @3 (pen. ot 02.07.2021) «O 3akymkax
TOBApoOB, paboT, yCIYT OTAEIbHBIMHA BUJAMH IOPHINYECKUX JTALD.

S. 3AJAYH

5.1.  OcylecTBieHHEe BHYTPEHHET0 KOHTPOJIS COBEpLIAEMBIX (PAKTOB XO3SMCTBEHHOMN
’KM3HH B IIpeJie]iaX KOMIIETEHIIMH COTPYAHUKOB OyXTalTepUH.

5.2. ®opmupoBaHHE NOJIHOH U JOCTOBEPHOH HH(OPMAIMH O AEATEIBHOCTH OpraHU3aluK
U €€ HUMYIIECTBEHHOM IIOJIOKEHUH, HEOOXOIMMOW BHYTPEHHHM IIOJIb30BATENIsAM OyXraaTepcKoit
(puHaHCOBOM) OTYETHOCTH — PpPYKOBOJIHUTENSAM, YYPEAUTENSM, COOCTBEHHHKAM HMYIIECTBA
OpraHHM3allMd, a TakXe BHEIIHHM I[IOJb30BaTelsIM — WHBECTOpaM, KpEIUTOpaM H JPYTHM
[I0JIb30BaTENsIM OyXranTepckon (GUHAHCOBOW) OTYETHOCTH.

5.3. OGecneuenune uH(poOpManuer, HeOOXOOMMOW  BHYTPEHHHM H  BHEIIHHM
TI0JIB30BATEISIM
OyXraiaTepcKol OTYETHOCTH AJs KOHTPOJS 3a COOMIONEHHEM 3aKOHOAATeNbCTBa Poccuiickoi
Qenepauyy INpH OCYMIECTBICHHH CHENOK, COOBITHH, Omepanuii, CBS3aHHBIX C JESTEIBHOCTBIO
OpraHu3alMy, HX IeNeCOO0pa3sHOCThIO, HAIMYMEM M IBH)KCHHEM HMYINECTBA W 0053aTeNbCTB,
UCIIOJB30BAaHMEM MATEPHAIBHBIX, TPYAOBBIX M (HHAHCOBBIX PECYPCOB B COOTBETCTBHU C
YTBEPKACHHBIMH HOPMaMH, HOPMAaTUBaMH ¥ CMETaMH.

5.4. IlpemoTBpaiieHue OTPHUIATENBHBIX PpE3YJIbTATOB HESTEIHHOCTH OpraHW3allud |
BBIBJICHUE BHYTPHXO3SMCTBEHHBIX pe3epBOB obecnieueHus ee GUHAHCOBON YCTOWYHBOCTH.

6. ®YHKIIMHA

6.1. ®@opMuUpOBaHHME YYETHOW IOJHUTHKH B COOTBETCTBHH C 3aKOHOAATEILCTBOM O
OyXrajaTepckoM yd4eTe W HaIOrOOOJIOKEHHH HCXOOA W3 CTPYKTYpl H  OCOOEHHOCTEH
JeATENIbHOCTH OPraHu3aluy, He06X0IUMOCTH obecnieueHus ee GUHAHCOBOM YCTOMYHBOCTH.

6.2. PabGora mo nmoAroToBKe H NPHHATHIO paboyero IuiaHa CYeToB, GOPM MEPBHUHBIX
YYETHBIX JIOKYMEHTOB, IIDUMEHSE€MBIX M1 OQopMieHHS (AKTOB XO3SMCTBEHHOM JKH3HH,
perucTpoB Oyxydera.

6.3. PazpaGorka QopM HOKYMEHTOB BHYTpeHHeW OyxraaTepckod ((HHHAHCOBOM)
OTYETHOCTH.
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6.4.  ObGecneyenue nopsaKa NIpoBEICHNUS HHBEHTApU3al[Mi aKTUBOB U 0053aTENIBCTB.

6.5. ObecneueHne coOMOEHUS TEXHOIOTHH 00paboTKH OyxranTepckoit HHGOpMAalUU U
HopsiiKa JOKYMEHTO000poTa.

6.6. HenpepbIBHBI y4yeT aKTHUBOB, O00S3aTENBCTB, (AKTOB XO3SAMCTBEHHOW IKH3HH,
HCTOYHMKOB (PUHAHCUPOBAHHUS NEATEIHHOCTH OpraHU3allMd, JOXOJOB, PacXOJ0B, HHBIX OOBEKTOB
y4eTa, yCTaHOBJICHHBIX ()eepaIbHbIMU CTaHAaPTaMH.

6.7.  CBoeBpeMEHHOE OTpakeHHE Ha cueTax Oyxydera onepaliuii, CBSI3aHHBIX C IBUKEHHEM
OCHOBHBIX CPEJICTB, TOBAPHO-MAaTEPHATBHBIX IIEHHOCTEH M [IEHEKHBIX CPEJCTB U T. 1.

6.8. VYuer wu3gepxeKk MNpPOU3BOJACTBA U OOpalleHHs, HCIOJHEHHS CMET pacXoOB,
peaiu3aluy MPOIyKIIUH, BBITOJIHEHUS paboT (YCIayr), pe3yJIbTaTOB JeSTEIbHOCTH OpraHU3aIliy, a
TaK)Ke (PUHAHCOBBIX, PACUETHBIX U KPEIUTHBIX ONEpaIIiii.

6.9. CBoeBpeMEHHOe M NpaBWIbHOE OGOPMIICHHE IOKYMEHTOB MIJIsI OpraHH3allud MU
BE/ICHHS

Oyxyuera, obecriedeHre UX COXPaHHOCTH, OPOPMIIEHHUS U CJa4d B YCTAHOBJIIEHHOM ITOPSIKE B apXHB.
6.10. Ob6ecneyeHrne CBOEBPEMEHHBIX U MOJHBIX PACYETOB 110 3apabOTHOM IIaTe.

6.11. IIpaBuIbHOE HAYKCICHHUE U TIEPEUMCIICHHE HAJIOTOB U COOPOB B OI0KETHI, CTPaXOBBIX
B3HOCOB B TOCyIapCTBEHHble BHEOIOMKETHbIe (GOHIBI, IUIaTeXe B OaHKH, CpPEICTB Ha
(uHaHCHPOBaHHE KAIIUTAIBHBIX BIOXKEHUH U T. 1.

6.12. VYuactue Hapsgy ¢ ApYyrdMHU ciayx0aMu B IPOBEIEHHH SKOHOMHYECKOTO aHaIu3a
X03HCTBEHHO-(PUHAHCOBOM IEATENPHOCTH OpraHW3allid II0 JaHHBIM OyXTajlTepcKoro ydera U

OTYETHOCTH B UENSAX BBIABICHUS BHYTPUXO3SHCTBEHHBIX pE3€PBOB, YCTpaHEHHs IOTEPh H
HETIPOU3BOJCTBEHHBIX 3aTpart.

6.13. VYyactue B oQOpMIIEHHH MaTepHaJOB IO HEIOCTa4aM M XMINEHHSAM [IEHEXHBIX
CpPEICTB W TOBapHO-MAaTEPHAIbHBIX LIEHHOCTEH, Ilepefada B HEOOXOOMMBIX ClIydasX »dTHX
MaTEPUAJIOB B CIIEACTBEHHBIE U CyA€OHbIC OpraHbl.

6.14. OGecneyeHne CTPOroro COOMIONEHHS CMET aIMHHUCTPATHBHO-XO3SHCTBEHHBIX H

APYTuXx pacxoa0B, 3aKOHHOCTH CIIMCAHHUS CO CHETOB GYXI‘aJITepCKOFO yd€Ta HEI0CTaY, I[e6I/ITOpCKOﬁ
3aJ0JDKEHHOCTH U APYTUX IIOTEPS.

6.15. Cocrapnenue GanaHca M OIEpPAaTHBHBIX CBOIHBIX OTYETOB O JOXOJAaX M PacXojax
CPeACTB, 00 MCIONB30BaHMM OOMKETa, APYroil OGYXraaTepcKod M CTaTHCTHYECKOH OTYETHOCTH,
IPEJICTABIICHUE UX B YCTAHOBJIEHHOM IIOPSIIKE B COOTBETCTBYIOIINE OPTaHkbL.

6.16. Benmenume OyxranTepcKoro ydera M COCT@BJIEHHE OYXIanTepcKo# OTYETHOCTH

OCYIIECTBIISETCS ¢ MPUMEHEHHUEM IIPOrPaMMHBIX NPoAykToB «1C: Byxrantepus rocynapcTBEHHOro
yupexaenus» 1 «1C: 3apnnara u Kaapsi».
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7. TIPABA

7.1.  Byxrantepus UMeeT CIIEAyIOLUE IpaBa:

7.1.1. TpeboBate OT BceXx MOIpa3JeNeHUN OpraHU3aluu COOIOAECHHUS NOpsIKa

ohopMIIeHUs omnepalyii ¥ MpeICTaBIeHUs B YCTAHOBIEHHBIE CPOKH HEOOXOIUMBIX JOKYMEHTOB H
CBEICHHUH.

7.1.2. TpeboBaTh OT pPyKOBOAMTENEH CTPYKTYPHBIX MOJpa3lelIeHHH OpraHu3alud MU
OTIENbHBIX CIELUATHCTOB IPUHATHS MeEp, HaANpaBIEeHHBIX Ha o0ecnedyeHHue IpaBUIIBHOU
opranmu3anuu Oyxyuera.

7.1.3. BHOCUTH TMpeIOKEHUS PpYKOBOJACTBY OpraHM3allid O IPUBJICYEHHH K
MaTepUaIbHON

51 HHCHHHHHH&pHOﬁ OTBETCTBEHHOCTH NOJIKHOCTHBIX JIMII ITO pE€3yJibTaTaM IIPOBEPOK.

7.1.4. He npuHMMaTh K HCIIOJHEHHUIO H O(OPMIICHHUIO JOKYMEHTHI 110 ONEpalisiM, KOTOPHIE
IPOTHUBOpPEYAT 3aKOHOJATEIBCTBY M YCTAHOBICHHOMY NOPSAIKY IPUEMKH, XpaHEHHUS U PaCXOJOBaHHUS
JEHEXKHBIX CPEJICTB, TOBAPHO-MATEPHAIIBHBIX U JIPYTHX LIEHHOCTEH, a TakKe 6e3 COOTBETCTBYIOLIETO
paclopsDKEHHS IUPEKTOpa OpraHU3alii U Ha4YaJIbHUKA FOPUIAYECKOTO OT/AeNa.

7.1.5. Bectu mepemmcKy mo BompocaM OyXraJTepcKOro ydeTa W OTYETHOCTH, a TaKxke

JApYyTUM BOIIpOCaM, BXOSIIUM B KOMIIETEHIMIO OyXraJTepud u He TPeOYIOIIUM COTIaCOBaHHS C
PYKOBOJUTENIEM OpraHH3aIHH.

7.1.6. IlpencTaBUTENBCTBOBATH B YCTAHOBIICEHHOM IOPSAKE OT MMEHH OpraHH3allUU 110
BOIIPOCaM, OTHOCSIIIMMCS K KOMIIETEHIIUU OyXrajaTepud, BO B3aMMOOTHOIIEHHSIX C HAJIOIOBBIMH,
(HMHAHCOBBIMH OpraHaMH, OpraHaMH TOCYIApPCTBEHHBIX BHEOIODKETHBIX (OHIOB, OaHKaMH,
KPEIUTHBIMH YUYPEXICHUSIMH, HHBIMH TOCYJApCTBEHHBIMH OpPraHU3AlMSAMH, a TaKXkKe IPYTHMH
OpraHU3alUsAIMH, YIPEKICHHSIMH.

7.1.7. Tlo cormacoBaHHIO C pPYKOBOJIUTENIEM OpraHU3alli¥ IPUBJIEKATh 3KCIIEPTOB H

CIELMATUCTOB B 001acTH OyXralTepcKoro ydera A8 KOHCYJIbTAIlMM, IMOATOTOBKH 3aK/IIOYEHHMH,
PEKOMEHIAIUH U IIPEIJIOKECHUH.

7.1.8. JlaBaTh yKa3aHHs CTPYKTYPHBIM IIOApa3[EeJICHUSIM OpraHU3allid I10 BOIPOCAM,
OTHOCSIIMMCS K KOMIIETEHIIMH OyXTalTepUH U BHITEKAIONIMM U3 QYHKIUHM, KOTOpPBIE IIEPEYHCIIEHB] B
HacToseM ITonoxenuu.

7.1.9. TpeGoBaTbh U MoIy4aTh MaTepHAIbL, HHYOPMALIHIO, HEOOXOAUMBIE IS AEATEIEHOCTH
OyXraaTepuu, OT CTPYKTYPHBIX ITOIpa3Ie/IeHHil OpraHUu3aliH.

7.1.10. O6pamaTtbcss M MONy4aThb OT CTPYKTYPHBIX IIOJApa3[elieHHil OpraHu3alyy,
TOCYapCTBEHHBIX MPEANPHATHH M YYPEXKICHUH HEOOXOAUMYIO METOAMYECKYIO, NMPaBOBYIO H
KOHCYJIbTAITAOHHYIO MMOMOIIb B BHINOJIHEHUH 3a/1a4, BO3JIOKEHHBIX Ha OyXTaJITepHIO.

7.1.11. JlaBaTh pa3bsCHEHHS W PEKOMEHJALMU IO BOMPOCAM, BXOISIIUM B KOMIIETEHIIHIO
OyxranTepuu.
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7.2.  T'napHbIi GyXranTep UMEET CIIEAYIOIIME IPaBa:

7.2.1. B cnyuyae oOHapyXeHHUsI HE3aKOHHBIX JEHCTBHUM IOJDKHOCTHBIX JIHII JOKJIAJbIBATH O
HUX PYKOBOIMTEIIO OpraHU3alUHU JJI IPUHSITUS MED.

7.2.2. BHOCUTH NpemsIOKEHUS] PYKOBOJACTBY OpraHHM3allMd O IEPEMEIIECHHH COTPYIHHKOB
OyXraJTepud, MX MOOIIPEHUM 3a YCIEUHYI0 paboTy, a Takke INPENJIOKEHHS O HAIOKECHHH
JACITUIUIMHAPHBIX B3bICKaHHWH Ha COTPY/IHUKOB, HAPYIIAIOIHUX TPYAOBYIO TUCIHILIAHY.

7.2.3. IlpencTtaBinsATh pa3HOIIACHS PYKOBOJUTENIIO OpraHW3alli¥ B OTHOILUCHHWH BEIECHHS
OyxyueTa.

7.2.4. PyKOBOJACTBOBATHCS MHCHMEHHBIMHU PACIOPSHKEHUSIMH PYKOBOIMTENS OpraHU3alliy B

cllydae BO3HUKHOBEHHS pPa3HOIVIACHM MEXIy pYKOBOIHWTENEM M TIJaBHBIM OyXrajirepom B
OTHOIIIEHHH BeJeHUs Oyxydera.

7.2.5. TpeGoBanus OGyxraiTepuu B 4aCTU NOpsiaKka 0GOPMIICHHUS OIEpalHii U IIPEICTABICHUS

B OyxraaTepuro HeOOXOOMMBIX JOKYMEHTOB M CBEICHHM SBISIOTCS 0OsA3aTENbHBIMH IS BCEX
TI0Jpa3/IeICHAI OpraHu3aluH.

8. OTBETCTBEHHOCTbD

8.1.  CoTpynHuKM OyXTalITepUuu HECYT OTBETCTBEHHOCTD 3@ HAJUIEXkKaIlee i CBOCBPEMEHHOE
BBINIOJIHEHUE (DYHKIHUH, TIPEIyCMOTPEHHBIX HACTOSIIUM IIOJIOKEHHEM, B IpefiesiaX OoOsS3aHHOCTEH,
BO3JIOKEHHBIX Ha HUX JIOJDKHOCTHBIMU HHCTPYKIMSIMHM U HENIOCPEACTBEHHBIMH PYKOBOIUTEISAMH;

9. 3AK/IIOYUTEJIBHBIE ITOJIOKEHHNA

B cny4yae wu3MeHEHHH 3aKOHOJATENBHBIX M HMHBIX HOPMAaTMBHBIX akTOB Poccuickoin
Depepamun, a takke YcraBa AY «HedreroraHckuil MONMUTEXHUYECKUH KOJIEIK» HACTOSIIUM
JOKyMEHT, a TaKK€ HM3MEHEHHS K HeMy IPHMEHSIOTCS B 4YacTH, HE IPOTHBOPEYAINEH BHOBbL

MIPUHATHIM 3aKOHOAATENIbHBIM U MHBIM HOpMAaTUBHBIM akTaM Poccutickoit @enepanuu, u Ycrapy AY
«Hedreroranckuii MOMUTEXHUIECKHA KOJUTEIK.
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JIUCT COT'JIACOBAHUSA

[TonoxeHue o0 Oyxrajirepuu

JIOmKHOCTB damMunusg, HHAIHAIEI Jara INoamuce

[ naBHBIH Oyxrantep [onosust FOnmus Bragumuposna | /)y O3 212 /éz//"

3am. rmasHoro Gyxranrepa |Canmuxmetosa Mpuna Esrensesna | (4 (75 4042 e/ -~
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